
 
 
 
 
 
 
 

Bromley Council’s Local Offer makes it easier for families to find out about the support 
that is available for children and young people with Special Educational Needs or who 
are Disabled (SEND). The Local Authority must publish a Local Offer and must keep it 
under review. 
 
The Local Offer has two key purposes: 

 To provide clear, comprehensive, accessible and up-to-date information 
about the available provision and how to access it, and 

 To make provision more responsive to local needs and aspirations by 
directly involving disabled children and those with SEND and their parents, 
and disabled young people and those with SEND, and service providers in 
its development and review 

(SEND Code of Practice, para 4.2) 
 

There is a duty for early education providers to cooperate with the Local Authority in 
the development and review of its Local Offer.  A template is now available for all 
early years providers (including childminders), to complete so that information about 
the support you can offer to children with Special Educational Needs and Disabilities 
(SEND), can be made available to parents and other professionals.  
 
This template and accompanying guidance can be downloaded from the Bromley My 
Life website https://bromley.mylifeportal.co.uk/homepage 
 
All early years providers in Bromley are expected to complete a SEND Information 
Report and make available on their website (if they have one). 
 
Guidance 
 
This template has been co-designed with local providers and parents. It represents 
the questions a parent might ask a provider if their child has additional or specific 
needs.  
 
Remember it is your  SEND Information Report and should reflect the practice within 
your provision.  
 

 Use ‘bite-size’ sentences, short paragraphs or bullet points to communicate the 

information 

 Use simple language that is jargon free, avoid abbreviations or ‘professional 

speak’ and use plain English that is ‘parent friendly’ 

 Be realistic about the service you offer and be honest about what families can 

expect from you. Be careful not to raise parental expectations that you may not 

be able meet in practice 

Early Years  
SEND Information 

Report 

https://bromley.mylifeportal.co.uk/homepage


 Involve parents and carers who use your service in the completion of the report 

as well as your staff team 

 Link to your provision’s SEND policy 

 Look at other provisions’ ‘Local Offers’ and SEND Information Reports on the 

web for ideas and tips to improve your answers 

 
When you have completed your SEND Information Report please email it to 
 
outreachandinclusion@phoenixsch.org.uk and add to your website in a location 
easily accessible to everyone (if you have one). This will also be made available 
on the Bromley Mylife Portal. 
 
We recommend that you review your SEND Information Report on an annual basis 
and add parents comments and your feedback to them as this occurs. 
 
If you have any questions or need further support in completing this report, please 
contact: 
  
For Support on the content: 
Name: Helen Robinson 
Email: outreachandinclusion@phoenixsch.org.uk 
Telephone :  0208 315 4739 
 
For support on the process: 
Name: Liz Hodgman, Early Years Strategy Manager 
Email :  Elizabeth.hodgman@bromley.gov.uk 
Telephone : 0208   461 7206 
 
 

SEND Information Report 
Provider Name   

Orpington Montessori Pre-School 

EY Number  

EY387353 
Address  

Orpington Methodist Church, Sevenoaks Road, Orpington 

Email   
rushmorehousemp@gmail.com 

Telephone 07969690293 
 

Name of SENCo Vicki Woodhouse 

Confirmation that parents and other people working with the setting have been involved 
with the writing of this document 
 
NO 
 

1  How will the setting help my child to settle in? 
Guide for completion:  

mailto:outreachandinclusion@phoenixsch.org.uk
mailto:outreachandinclusion@phoenixsch.org.uk


We have a very flexible settling in period and take into account the needs of the child 
and their parents/carers.   We can allow children to start later or finish earlier if this helps 
them to settle.  We provide weekly updates via email (during the first few weeks of the 
settling in period) and have an open door policy should you have any concerns about 
your child settling at the pre-school. Meetings with the SENCo can be set up prior to the 
child’s start date to ensure they receive the relevant support from admission. 
 
 

2  What is the setting’s approach to supporting different children’s needs and how will 
that help my child? 
 
Extra support for any child coming into the setting with additional needs will be provided by 
their keyperson and will be overseen and supported by the setting SENCo.  We use the 
graduated approach system (assess, plan, do and review) applied in increasing detail and 
frequency to ensure that children progress. The child will be regularly assessed and relevant 
plans will be made to ensure that the child is progressing and developing accordingly, these 
plans are regularly reviewed in line with the SEND Code of Practice Graduated Approach. 
We provide a broad, balanced and differentiated curriculum for all children with special 
educational needs. An application for additional support may be carried out following a 
referral to Bromley Specialist Early Years Education Services.   
 
Parents are very much part of this approach and will attend regular meeting with the key 
person and/or SENCo, this gives us the opportunity to keep parents updated on the child’s 
progress and to discuss what their next steps maybe.  We understand the importance of 
working together to provide the best outcome for their child. Where appropriate we take into 
account children’s views and wishes in decisions being made about them, relevant to their 
level of understanding. 

 
Each child will have their progress tracked by their key person using our online system and 
any child requiring SEN support will have an Individual Education Plan  (IEP) written and 
discussed between the keyperson, SENCo and the parents, taking the child’s view and 
interests into account when possible.  This allows us to target key areas of support and to 
implement the best strategies that will provide the most impact on the child’s learning and 
development. 
 
There are many ways in which we can support your child as we have access to work with 
many other Education professionals such as Portage and the Outreach and Inclusion Team 
and also with Health professionals such as Speech and Language and Occupational 
Therapy.  This allows us to work together with relevant professional to plan and develop the 
best strategies that will support your child in the best way possible. We ensure that parents 
are involved at all stages of the assessment, planning, provision and review of their 
children's education.  Parents are always informed of the need to call on this extra support 
and are always informed and invited to discuss any assessments or observations of their 
child from outside professionals. 
 
When planning for children with additional needs we ensure that these are made on an 
individual basis and that we keep the child’s interests and needs at the centre of any plans.  
We aim to plan activities that will support their areas of development.  Larger group activities 
can be modified to ensure that all children can participate and that they support the stage of 
development.  Levels of support can also be differentiated depending on the child’s needs, 
the children involved and the type of activity. 

 



3 Who can I contact for further information within the setting? 
The first line of contact will be the child’s keyperson.  The Special Educations Needs 
Coordinator (SENCo) who is also the Manager will also be available for support. 
 
We operate an open door policy and we are contactable in person, by email or telephone 
should you have any concerns about your child. 
 
Our policies are available online on the setting website.  

 

4 How accessible are the setting’s indoor and outdoor environments? 
  
We ensure that our inclusive admissions practice ensures equality of access and opportunity 
to all children. We have regard for the Special Educational Needs and Disability Code of 
Practice (2014). We ensure our provision is inclusive to all children with special educational 
needs. 
 
We have good accessibility to our setting, we have large double doors on the entrance to the 
building and a ramp up to the door, our outside area is also easily accessible with no steps.   
 
The pre-school hall is large on one level with ample space between tables/shelves etc. We 
have space for quiet area and access to other rooms if available.  A disabled toilet is 
available for use if necessary, this also has nappy changing facilities. 
 
Our garden is safe with a flat paved area and a softer astro-turfed area, we have many 
different activities outside which can be easily adapted if necessary. 
 
We use photographs, visual aids and Makaton signing to help them communicate their 
needs. 
 
We try hard to support families where English is not their first language, we have access to 
translation programmes on our I-pads and our staff are able to speak several languages and 
happy to act as interpreters when appropriate. 
 

 

5 What specialist services and expertise are available at or accessed by the setting? 
 
We have worked hard to build positive links with other agencies.  We are encouraging 
parents to share their two year reports with the Health Visiting Servicers. 
 
We have previously worked with many different specialist agencies such as Educational 
Phycologists, Occupational Therapy and Speech and Language Therapy.  We also work 
closely with the specialist support team (Outreach and Inclusion) who are part of the Bromley 
Early Years Specialist Education services, they provide us with support to ensure the needs 
of children with SEND are met, provide strategies and advise when further referrals are 
necessary.  We also have information for parents for various local and independent 
organisations such as Portage should they need more support at home. 
 
We have systems in place for referring children for further assessment e.g. Common 
Assessment Framework/Early Help Assessment and Education, Health and Care (EHC) 
assessment. 

 

6 How does the setting know if children need extra help? 



 
All children in the setting are observed in line with the Early Years Foundation Stage and 
Montessori curriculum, their progress is monitored and recorded on our on line system. The 
developmental progress of all children is checked regularly and any concerns about a child’s 
progress is discussed regularly at our weekly staff meeting. We ensure that the provision for 
children with special educational needs is the responsibility of all members of the setting. We 
also take into account any concerns parents have and we observe and monitor their child in 
response to this.   
 
Should we feel that a child needs extra support we will use various methods of observation 
and assessment such as Every Child a Talker (ECAT) or tracking/ narrative observations to 
gather evidence to present to parents and/or other professionals to discuss the needs of the 
child. 
 
Should your child already be receiving support from other professionals we will routinely 
contact them to ensure we can gather as much information as possible. 
 

 

7 How will I be involved in my child’s learning and  overall wellbeing? 
 
Parents/carers are always involved in any decisions made about their child.  Parental permission 
is always sought before any interventions are made for their child. We ensure that parents are 
involved at all stages of the assessment, planning, provision and review of their children's 
education. 
 
Parents are able to look at their child’s progress continually using our online system My 
Montessori Child.  This system also allows for them to comment on their child’s progress and we 
can also incorporate parent suggested plans into this system allowing them to comment and 
contribute.  All children with additional needs will also have an IEP with targets and these are 
reviewed and discussed with parents, normally half termly, giving us the opportunity to evaluate 
and discuss progress and the next steps for their child. 
 
Some children may also have a behaviour support plan to outline strategies these are written 
with the parents/cares to encourage continuity at home and at pre-school. 
 
We recognise the value of encouraging parents to be part of their child’s learning journey. 
Parents are encouraged to speak to us at any time should they need support, advise or just wish 
to discuss their concerns with us. Parents receive two formal consultations a year but meetings 
with key persons can be arranged at any time. 
 
We have many different occasions where parents can be involved in the pre-school, such as 
attending coffee mornings, coming in as a helper, reading a story in their home language, 
celebrating festivals or being involved in our summer fun day.  There is also the opportunity of 
being involved as a parent representative should they wish. We can also advise and provide 
information to parents of where to find support and advice. 
 

 

8  What training and experience have staff had in supporting children with SEND? 
 
Our SENCo has completed training including: The role of the SENCo, deaf awareness, 
Portage Workshop and Behaviour Management and has completed courses on the Pre-
school learning alliances Educare online training programmed relating to child development. 
Bromley’s Outreach and Inclusion team have come in to provide training for specific children 



such as those with Sensory needs or Autism.  The SENCo has attended the Bromley SEND 
conferences to keep practice up to date and has many years’ experience working in Early 
Years settings. 
 
All staff are Paediatric first aid and epi pen trained.  The SENCo/Manager and Deputy are 
trained for administering various medicines. 
 
We will always do our best to find training should we feel that a child needed support with 
something we were not trained to do.   

 
 

9  How will the setting support my child at times of change, for example moving rooms or 
age groups, to a new setting or onto school? 
 
We understand that transition can be especially difficult for SEND children and we try to 
make sure we contact the SENCo at your chosen school as early as possible to make this 
transition as smooth as possible. In the past we have invited the Teacher/SENCo to come 
into the setting to meet the child and observe them in a familiar environment. Parents are 
always informed and this is discussed with them. 
 
Many schools will provide us with photographs, videos and social stories that we can use to 
prepare the child for the transition to Reception.  During the summer term we also use our 
role play area to try on Uniforms, look at photographs and read stories about how their new 
experience of school may be.  We provide opportunities for the children to express how they 
feel about this transition. 
 
All documentation, including IEP’s and your child’s learning journey is handed over during a 
transition meeting with the new school and any other professionals that are working with 
your child if possible.  We will give them as much information about the child as possible to 
ensure they have the relevant support in place when your child. 

Feedback from parents and carers:  
 
 
 
 

Provider Response to feedback: 
 
 

Date published : 

Date of next review: 

Bromley Local Offer: a source of information and advice to help support children and 
young people with disabilities or learning needs and their families 
https://bromley.mylifeportal.co.uk/localoffer/ 
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